
Access the Contacts List.

Click on the import  button.

Prepare an excel file with  the contacts arranged in the order: name, mobile number, email,
group code and tags as in the example below.

 

Note: Name and mobile number are mandatory.

Save the excel file in the csv format, for example, contacts.csv.

Choose the saved file and click import.

 Click import to confirm the importation.

How to add multiple
contacts to the Contacts List
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